Punctuating sentences
Periods

The coffee shop closes soon.

If the weather warms up, I will mow the lawn.

Drop your time sheet in the manager’s box.
Have you read the Harry Potter books? 
vs
My friend asked me if I had read the Harry Potter books.
The girl’s favorite character is Junie B. Jones.

E.M. Forster wrote for many years.

Ned A. Garnett goes by his middle name Archibald, or Archie.
The note said to call Dr. Nayel Mon. or Wed. in the evening.
I will return to my 6 ft. by 10 ft. dorm room in Jan.
My ﬁrst exam is on Thurs., and my second is the following week.
AIDS vs FBI

Agents at the Detroit ofﬁce of the CIA traced the purchase back to Canada.
On Saturday, I am going to watch NASCAR with my friends.
The National Association for the Advancement of Colored People (NAACP) has been working toward increased civil rights for decades.
On the way to the dorm, I had to stop for gas.
To simplify, we will round pi off to 3.14 when solving the next series of problems.
There is talk of raising the bus fare from $1.50 to $2.00 per ride.
The non-proﬁt group has a new website at Free-Billy.org that is really great.
[image: image1.png]Exercise 1
Select the letter of the correctly written sentence.
Answers can be found at the end of the lesson.

1. a. Dr Theodore Langley specializes in
dermatology

b. Dr. Theodore Langley specializes in
dermatology.

c. Dr. Theodore Langley specializes in
dermatology




[image: image2.png]2.a.

My appointment is Tues at 6:15 M.

b. My appointment is Tues. at 6:15 PM.

. My appointment is Tues. at 6:15 P,

3.a

4. a.

5. a.

My neighbor, Mrs Dougherty, had to get an
M.R.L

. My neighbor, Mrs. Dougherty; had to get

an M.R.L..
My neighbor, Mrs. Dougherty; had to get
an M.R.I.

Mr. E. wanted to know if he could have his
job back.

. Mr E. wanted to know if he could have his

job back?
Mr. E wanted to know if he could have his
job back.

Jeanine’s dorm. room is 60 sq ft.

b. Jeanine’s dorm room is 60 sq. ft.

<. Jeanine’s dorm. room s 60 sq. f.




Question marks
Has anybody seen my keys?
Who is that masked man?
“When will you ﬁnish the proposal for the project?”

“When I get the time.”
It is time to go shopping?
Exclamation points

Watch out for that bus!
Congratulations!
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Correctly punctuate and rewrite each of the follow-
ing sentences on the lines provided. Answers can be
found at the end of the lesson.

6. When do you think you will arrive

7. Hooray The new phone books are here

8. 11ly from Wash, DC to San Diego, CA.

9. Help The sink s overflowing

10. Mr Owen heard the lecture by Howard T
Sloan

11. On Wed I have tickets to the NASCAR event

12. My sister asked if I had seen her notebook

13. Cool shoes Where did you get them

14. Will you check my homework for me





Full point

[image: image4.png]What will they think of next.
May | remind you not to walk on the grass.
Would you kindly turn down the music.




[image: image5.png]She wants to know whether you are coming.
He asked could he remind you not to walk on the grass.
We need to know where we shall meet.




They stocked mussels, clams, scallops, oysters, etc. 

She was awarded a D.Phil. rather than a Ph.D.

OR

They stocked mussels, clams, scallops, oysters, etc.. 

She was awarded a D.Phil. rather than a Ph.D..

Dates: 12.11.2015

Time: 5.13 p.m.

Question mark

Did she really say that?

You’e coming, aren't you?
Would you kindly let us know whether to expect you? 

I wonder if I might ask you to open the  window?
vs

May I take this opportunity to wish you all a safe journey. 

Will everyone please stand to toast the bride and groom.
Do you want more lardycake? Buns? Muffins? 

You will be back before lunch, right? About noon? Good.
vs

Where now? they wonder. 

He pondered why me? till his head hurt.
Direct speech:

‘Why not?’ she wondered. 

She wondered, ‘Why not?’

Other uses

Doubt

[image: image6.png]The White Horse of Uffington (? sixth century BC) was carved. ..
Homer was born on Chios(?).




Space needed:

[image: image7.png]The White Horse of Uffington was carved by the indigenous Iceni people (?).




Dates in doubt

Geoffrey Chaucer (?1340-1400)

Exclamation mark

Obvious use

(!) vs [!]

[image: image8.png]At first, Lord Byron consumed Liquorice Allsorts by the box (!).
‘Byron’s passion for Liquorice Allsorts [!] was rapidly diminishing.’
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